
Tips for Recording Video Course Intros
New or remote students want to see and hear their instructor.  You can create a short 
video on a mobile device like an ipad, tablet or phone.  It's an easy way to introduce 
the course, set expectations, and share enthusiasm for the semester ahead.  
Hollywood quality or talent not required!   Need a specialist to record and edit your 
video?  Contact OEDAssist@uams.edu for assistance.  

Before Recording 

Prepare:
• Keep it short, organized, and focused:  1 - 5 minutes
• Identify objectives:  To show what you look like?  Explain course expectations?  Review key points of course syllabus?  

Generate enthusiasm?  Head off common problems?  Create a friendly learning environment?
• Write a script.  It can be detailed or simply have talking points.  Don't wing it.
• Create a friendly opening and close.
• Plan on creating a transcript or captions for accessibility, viewing in quiet environment, or language challenges.  
• If you prefer, ask someone  to record you.  This lets you focus on the message instead of the technical recording needs.
• Find a quiet place with good lighting to record in.  Light should fall on your face.  Don't sit in front of a window.
• Confirm you have the right equipment.  External mics are usually not needed.  Putting an ipad on a tripod makes it a lot 

easier.
• Make sure your recording device is fully charged.
• Decide how your students will access the video (Blackboard? O2?  YouTube? UAMS Video Index Server?)

During Recording

• Set aside plenty of time to record it several times to get what you want.
• Turn off devices that might interfere with the video, such as email notifications or cell phones.
• Put a "Do Not Disturb - Recording" sign on your door.
• Consider what viewers will see. Busy backgrounds can be distracting.  If your office is in the video, tidy it up if needed. 
• Put yourself in a positive frame of mind.  Your enthusiasm will show in your voice and video.
• Relax.  Take a few deep breaths.  
• Look at the camera so you will be looking at your students.
• Count to 3 before you start talking and after you end the video.  Leaving extra space makes editing a lot easier.
• Use a tone appropriate for your students.  Usually this means making it friendly, conversational, and welcoming.
• Speak clearly, loudly, at a good pace.  Do a practice take, then play it back to confirm the quality.
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Practice:
• If you're using your device to record, know how to use the camera and recording function.
• Rehearse adequately so the actual recording goes smoothly.
• Play back the practice video to ensure the audio level is adequate.
• See the tips below on how to record so the final product is most effective.

After Recording

• Review and confirm it's what you want.
• If the video is being edited, trim out any unnecessary lead and ending time.
• Depending on where you're posting it for your students to view, upload it.
• Video files are very big!  If you're publishing it on Blackboard, upload it to the UAMS video index server* or some other video 

storage site.
• Link to or embed your video on a web page, in your Blackboard course, or via a link.

* Faculty can upload video to video.uams.edu.  Contact IT for video uploading rights.  OED has step by step instructions.
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