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Blackboard Calendar events can be synchronized with third-party calendars such as Outlook and Google 
via an iCalendar(iCal) feed.  Once the iCal feed is set up on a third-party calendar, updates to events are 
automatically reflected on the third-party calendar.  

Exporting the Blackboard Learn iCal URL 
1. Navigate to your Blackboard Calendar page. 

2. Click the Get External Calendar Link button located below the list of calendars. 

 

3. Copy (Ctrl + C on the keyboard) the iCal URL to use in the instructions below. 

Microsoft® Outlook® 
a. On the File tab, click the Account Settings button and choose Account Settings. 
b. On the Internet Calendars tab, click New. 

c. Paste (Ctrl + V on the keyboard) the iCal URL you copied from Blackboard Learn into the 
location and click Add. 

d. Click Ok to bypass the Subscription Options window. 

Note: Outlook synchronizes every 4 hours 

iPhone®/ iPad® 
Option 1  

a. In Settings, select Mail, Contacts, Calendars. 

b. Under Accounts, select Add Account. 
c. Select Other at the bottom. 

d. Under the Calendars section, select Add Subscribed Calendar. 
e. Type the iCal URL and select Next and then Save.  
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Option 2 

a. Send the iCal URL to the email account set up on your iPhone/iPad. 

b. Open the email on your phone and click the URL. 

c. Select specific events to add to your iPhone or select the Add All button. 

d. Choose a specific calendar to add it to or click New Calendar to add it as its own. 

e. Click Done. 
 

Google Calendar™ / Android™  
a. Click the down-arrow next to Other calendars section of the calendar list to the left. 

b. Select Add by URL from the menu. 

c. Enter the Blackboard Learn iCal URL in the field provided. 

d. Click the Add Calendar button. 

Note: There is no direct way to subscribe to an .ics feed in Android yet.  The workaround is to 
subscribe to the feed through Google Calendar.  

Yahoo!® 
a. In your Yahoo calendar, click the Actions button. 

b. Choose Subscribe to Other Calendars. 

c. Type in a display name and paste the iCal URL from Blackboard Learn in iCal Address.  

Mac iCal® 
a. With iCal open click the Calendar menu and choose Subscribe. 
b. Enter the iCal URL from Blackboard Learn into the field Calendar URL.  

c. Click Subscribe. 

 

Note:  If your preferred calendar application is not listed above, then search for instructions 
on how to add “iCalendar”, “iCal”, or a “Calendar feed” to it using your favorite search 
engine. 


