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In Blackboard Learn, you can add an image to a test question or to an answer. To add images to the 
answers, this feature must be enabled. See “Setting Options for Test Questions.” 

1. On the Test Canvas page, create a new question or edit a previous question. 

Note: If you need help getting to the Test Canvas page then please see our step by step, 
Editing a Test, posted on our website 

 

2. To add an image to the test question, use the Insert/Edit Image button from the Content Editor. 

 

Note: Use compressed file formats, such as JPG or PNG to reduce the time required to 
download the embedded image. 
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3. The Insert/Edit Image window displays.  On the default General tab, perform one of the following to 
choose the image you want to add: 

a. Click Browse My Computer to upload an image from your computer. 

b. Click Browse Course to upload a file from the course's storage repository. 

c. If the image you need exists on a public domain website, type or paste a URL in the Image URL 
text box to create a link to a file outside of the local system.  The URL must include http://. 

  

4. The selected image displays in a preview box.  In the Image Description field, type a description for 
the image (Optional: recommended for accessibility readers). 

5. In the Title field, type a title for the image (Optional).   
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6. Click the Appearance tab to set image display options.  As these are selected, the style preview 
box at right updates. 

 

• Alignment:  sets where the image appears on the screen, relative to other objects, such as text. 

• Dimensions:  sets image size.  Check the Constrain Proportions box to keep the image from 
being distorted. 

• Vertical and Hortizontal Spaces:   Check these boxes to add space around the image. 

• Border:  Check this box to add a border around the image. 

• Style:  This field updates with your selections.  You can click inside this field and manually 
change the border width from 1px (pixels) to 2px, if desired. 

 

7. Click the Insert button. 
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The embedded image displays in the content editor. 

  

8. Complete the rest of the required fields.  Click Submit and Create Another or the Submit button to 
add the new question. 

  


